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Online Applications are invited from the eligible candidates desirous of

appearing in the following Departmental Examination:-

IMPORTANT

Examinations. The Application Form together with instructions for filling up of the
Application Forms will be available on the website of the Commission i.e.
www.i knsc.nic.in. fr om L9.LO.2OZO,

prescribed for the examination, before filing the online Application Form(sJ.

requisite fee (Online mode only) is OZ.L2.Z0Z0.

downloaded online application form[s), alongwith fee receipt and the Eligibility
Certificate, duly recorded by the Competent Authority, within five days after last date
of filling of the Online application(s), in the Office of the Public Service Commission at
Reshamgarh Colony, Bakshi Nagar, jammu or Solina, Srinagar, as the case may be.

received after the above prescribed last date shall not be entertained.

$'rird ficit

Date of commencement for submission of online application[s) =
Last date for submission of online applicationfs) =
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Item
No.

Name of Departmental Examination

12 Secretariat Assistant Course (SAC) Examination in accordance with the
provisions laid down under Govt. order No.3-ARI of Lggg dated
05.01.1993 read with Govt. order No.4-ARI of 1998 dated zr.oz.tgg9
and |&K Public Service Commission (Conduct of Examination) Rules,
2005, as amended from time to time.

13, Foundation Course Examination (secretariat Assistants Training
course), in accordance with the provisions laid down under G.o.
No.23B-GAD of 2010 dated 1.s.Uz.zotU and I&K public service
commission (conduct of Examination) Rules, 200s, as amended from
time to time.

M3rmf,lr

NOTTFTCATTON NO. PSC/EXAM/1 9 /2020
DATED: L5.10.2020



L Examination Fee:

Aftersuccessfulsubmissionoftheonlineapplication.form[s),
candidates have to pay the fee @ Rs.400 l- per paper through online mode

onfy, in the "submitted Applications" Menu'

Centre of Examination:

i. The Examination wili be held at |&K PSC Examination Hall' Srinagar and

J&K PSC Examination Hall' fammu'
ii.Theallotmentofcentresshallbeatthesolediscretionofthe

Commission and once a centre is allotted to a candidate' request for

change of centre will neith". u" entertained nor will the commission

respJnd to request for change of centre'

The candidate[s] should carefully mention his/her choice for the centre viz'

fammu/srinagar ,ri,ir. 
papers he wants to appear in the examination while

fifing up the Online Application Form[s)'

The necessary instructions regarding filling up of online applications

are given herein below:-

candidates are required to apply online through the website of the commission i'e

http://www.jkpsc.nic.in. No other means/ mode Jf application shall be accepted'

Candidates are first required to go to the JKPSC website www'jkpsc'nic'in and click on

the link "One Time Registration" or click on Login menu if you have already created

your profile with the JK PSC'

After logging into your account, candidates are required to fill all the requisite fields of

One Time Registration (OTR) i... f.rronul information' contact information &

educational qualincati*, ..,,i.. details and uploading of documents etc.

The candidate shall also be required to upload the images of recent photograph and

signature.Photographimagemustmentionthedateinwhichitistaken.

Size of the photograph (passport size) and signature must be between 10kB to 20kB in

*ipeg or *jPg onlY'

After successful submission of all the details in your oTR account, check the eligibility

conditions u, *"n iorr.d in the advertisement notification before applying for the post'

Click on the 'oshow jobs" as shown against the respective post/examination you want to

apply.

on clicking on the "show jobs" a window will appear on youl computef screen' Select

the month of the advertisement notification for wnicn you want to apply' a link(s) for the

post(s) will appear on the computer screen'

An"APPLY"buttonisshownagainsttherespectivepostandthecandidateswillclickon
the APPLY button against the post he/she is eligible'

on clicking"APPLY"button, an instruction window will appear' candidates should read

instruction, .ur.f,Jty U.for. 
"ti"t 

ing on "APPLY" button ai the bottom of the webpage'

2

Note:
i.

3

11

111.

iv.

vi.

vii.

viii.

1X
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XV

xvi

xi. On clicking "APPLY" button, the system will display all facts/particulars that acandidate
have mentioned while filling up the necessary fields of his/her OTR account.

xii. Once the candidate is satisfied about the filled in details, then, he or she may click on
"SUBMIT" button to finally push the data into server with successful submission report,
which he or she can print. In case, a candidate feels that the fields/data filled arelis wrong
then he or she will be required to edit the details by pressing the EDIT button, until he or
she is satisfied about the correctness of the information required to be filled in the desired
fields.

xiii" Note that the Online Application Form once submitted cannot be edited.

xiv. On successful submission of the online application, a window will open with a link to
print application form.

Candidates have to pay the requisite fee through online mode only in the
"SUBMITTED APPLICATIONS', menu in your account.

After successful payment of the fee, the fee status with transaction details will be
reflected on the Online Application form. Candidates must check the fee status by
clicking on the *Print Application " button in the "submitted Applications menLl'in your
jkpsc account. In case the payment status shows either "not submitted or under
processing or status hqs not been reflected on your submitted application form",
candidate(s) are advised to contact the JKPSC Office at Solina/Resham Ghar Colony
Jammu immediately for clarification. Further where the online fee is paid through other
service providers the candidate most ensure that not only the amount of fee is debited
form his/service provider's Account but also credited into the offrcial account of JKPSC.

Submission of fee payment shall not be accepted/entertained after cut-off date fixed for
the advertisement notification.

Please note that the above procedure is the only valid procedure lor applying. No other
mode of application or incomplete steps would be accepted and such applications would
be rejected.

xvlt.

xvltt.

3. Action against candidates found guilty of misconduct:-

Candidates are advised that they should not furnish any particulars that are
false or suppress any material information. While submitting hard copy of the
application in the Commission, candidates are warned that they should, in no case,
alter or otherwise temper with any entry in a document or its attested/certified
copy submitted by them, nor should they submit a tampere d/fabricated document.
If there is any inaccuracy or discrepancy between two or more such documents or
their attested /certified copies, an explanation regarding this discrepancy should be
furnished.

A candidate who is, or has been, declared by the Commission, to be guilty of:

i.

ii.
i ii.
iv.

obtaining by wrongful support of his/her candidature by any means, or
impersonating, or
procuring impersonation by any person, or
submitting fabricated documents or documents which have been
tampered with or
making statements which are incorrect, or false or suppressing
material information, or
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sd/-
(Dr. Shabir Hussain Keen) KAS
Controller of Examinations,

|&K public Service Commission.

No: PSC/Exam/DE/2020 
Dated: IS.1O.ZOZO

Copy to the: -

l' commissioner/Secretary to Govt., General Administration Department, civil Secretariat, Jammu.2' y;:lr":t Government Press, iammrTs.lnrgr. for publication or th" notification in the next issue of Govt.
3. Director, Information Department, Jammu for publication of the notification in the two leadingnewspapers , one each published from Srinagar/fammu4. Director, Doordarshan Kendra, Jammu/Srin agar /Leh for telecasri ng the contents of the notification inIocal news bulletin for three consecutive days,5. Director, Radio Kashmir, f ammu/Srin agar / Leh for broadcasting the contents of the notification in localnews bulletin for three consecutive days.6. P.S. to Hon,ble Chairman, J&K Public Service Commission for information of the H on'ble Chairman.7. P.S. to Member, for information of the Hon'ble MemberB. P.A. to the Secretary, f&K public Service Commission.9. P.A. to the Controller of Examinatio ns, f&K Public Service Commission.10. In charge Computerization, f&K Public Service Commission.11. In charge Camp Office, Srinagar for the notice on the noticepasting

12. Notice Board, J&K Public Service mission, Jammu.Com
13. Stock fite/Main file.

reso-rting to any other irregular or improper means in connection withhis/her candidature for the selection, or
using unfair means during the test, or
writing irrelevant matter including obscene language or pornographicmatter, in the scriptfsJ, or
misbehaving in any other manner in the examination hail, orharassing or doing bodily harm to the staff employed by theCommission for the conducf of their test, or
attempting to commit or, as the case may be, abetting the commissionof all or any of the acts speclriea 

11 
tir. f";;;oing crauses may, inaddirion to rendering himsllf/herself riable,"?i.iirrl-0.rr..r,,"r,

shall be liable;
(a] to be debarred by the commission for appearing in the examination,andf or
[bJ to be debarred either permanently or for a specified period:_(i) By the commission from any examination or selection held bythem, and

(iiJ By the State Government from any employment under them.

ltu*u

Vi

vii.
viii.

ix.
X.

xi.

(Vinay ) KAS t'
Deputy Controller of Examinati ons,
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