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JAMMU AND KASHMIR PUBLIC SERVICE COMMISSION
Reshamghar Colony, Bakshi Nagar, Jammu-180001

Syllabus for the written test for the post of Medical Record Officer in Health
&Family Welfare Department notified vide Notification No. 01-PSC (DR-P) of 2018

dated:17.01.2018.
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Patent-care
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{1} History and Evolution of Hospitals
(1) New trends i Hospitals,
2 Defimtion of Hospatal
~ Objecuves of Hospatal.
- Parameters of Good Medical
Care/Patterns of Patient Care
- Functions of Hospatal
3. Rale of a Hospital mn Health s
Delvery Systems (HOTIS)
4 Classtficaton of Hospitals
3 Hospatals Orgamzation and its
analysis
Chart of Chgarzation.
-« Board and commutiees
- Duties and responsibalities thereot
6 Departmental Admimsuation
Delegation
Decentralization

Patiers Care Apprasal (PCA)
Hisvory of Medical Audn
Tools and Techmiques

= Wartous Phases of Madical Auwdi

i} Clinical Departments

i1y Dhagnosue and therapeutic services
(including chimeal Laboratonies,
Radiology, Phvsical Medioine and
Rehabshitatson and Pharmacy services)
{11) Nursmg Department

{iv) Dhetary Department

{v) Outpatient Department

vk Acewdent and emergency services
Department

{viry Medical Social Service Department
Ovin General and Medical stoees

(st Blood Bank

ix) Medical Labrary services

Service umts i g hospaal

Lausdry, Housekeeping, CSSD
Miscellaneous Services: Engimneering,
Mortuary and Transport services

AL Anatomy
I General Introduction
Detinimon of Anatomy & Physwolopy
Types of Anatomy (ncluding
sysluinw )
Dietinition of topographic termyterm
used 1o describe the body,




dy Basic

Phiysiology

¢} Basic
Pathology
andMicrobiolog
y

1t

- Desenption ol Vanous regions of the
by
2. Cells and ussues of body and general
histology.
3 Aratonucal desenption of the
following
= Sk and breast - Ontology
Jomts - Ligaments

Fasciae and Bursae - Musculoskeletal
syslem
« Cardiovascular system - Respiratory
system
~ Lymphatie system - Blood and blood
torming organs

congenital system - Endocrine system
- Organs of special senses {ear, eve,
ele.) - Dagestive system - Embryvology

Introductony Lectures or specialization
of tissues.

Homeostasis and 15 importance in
mammals

Blood and lvmphatic svstem
Cardiovascalar system

Excretory systeny, skuy and wmperasture
regulation

Respiratory system

Digesttve system and metabolism
Endocrmology

Reproducuve svstem

Nervous system

Special senses

Muscles

- Detininens and Classification of
diseases,

Inflarmatory diseases - vival and
fungal,

Inflarmatory diseases ~Parasitic,
- Degenerative diseases - Fatty
degencration, Amylod exc.

Tumors ~ Defimtion, etiology&
classification,
~Disturbances i blood flow,
- prgment disorders,
Hereditary diseases, CV.S. Blood
vessels,
-WV.S. Heary, Respiratory system,
-G L mact, Liver Lymphatic svstem,
- Genltounnary system, Skeletal system,
- Blood, Central Nervous system,
- Endocrme system
Clinical Pathology - Normal
composition of blood; diseases of
RBCs WBCs., Plate less. - Coagulation
factors and disorders - Blood groups
and cross — matching, - Blood




1 Medical
Termmnology

10

transiusion, - Uning compositon:
variation tn common diseases, - CSF
and body fluds, - Gastris & Duodenal
cartitents, - Pasces « parasites,
Introxduction and Bestorical background,
Classification special,

Charactenstics of organsms

hactenias, - Asepsis, - Dismtecuon
Antiseplics- Sanitation,

Infection,

Fmnsssty,

Allergy study of pathelogemc
organisms, Non-pathology orgamsms,
Virus and tungus,

Parasitic diseases- thar stance m India
with lab

Drhagnosis

1 Dbpective ik Basie ml. Elements of
Medical Terms
{a} Roots {b) Prefixes
(¢} Suilixes (d) Colowrs
tey Numerals (1)
Symbaols{giAbbreviationn {pageS01
tivh Terms pertanmng to Body as a
whaole.
1L Terms relate to lnvestigations, and
operation, treatment of conditions,
disorders of’ -

I Skin and Breast (ntegumentary
syslem)
Musculoskeletal
Neurdlogical and psyehiatne
Cardio- viscular
Blood and blood fornung organs
- Respiratory
Ingestive

Livo - genital
Gynacolbgieal

L Maternal, Antenatal and Neonatal
conditions

L Endocrine and Metabolie

[2) Sense organs of! (1) Vison (0}
Hearng

13 Systemie: (1) Infectious diseases. {1i)
Immunological diseases. (1) Diseases
of the Conpective Tissues. b

14, Geratries and Psycho gersatnies.
HE Supplementary terms: Selected
terms relaing

I Oncology
2 Anesthesiology
1 Phvsical Medicine and Rehabiliation
4. Nuclear Medicine
5. Plastic Surgery of Burmns and
Masxilbotacial
6. Radio- Diagnosis

7

7. Radiotherapy
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2) Brosuostes

hy  Healthcare
arganization

1o
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i} Introduction to Statistcs.

() Methods of collecton of data

{1} Measures ol central tendency
esample average, GM ., HM Mode and
Median)

(v Messures of dispersion (Standard
deviation, range, varmsnge, Zl\‘t‘:‘}'ﬂg@
deviation}

(v} Sampling; Definition, Methods of
sampling (randoin svstematie, stratified,
cluster).

tivy Correlation and regression
Significance, livear correlation,
correlation coefticlent, hnear regression
v Timwe series analysis - concept and
its utihity, component of time series.
iving) Test of sigralicance.

fix ) Graphical presentation of data.

(x) Probability- concept and defintion.
(xi} Uses of statistics.

-{. Sowrces of hospatal statistics {In-
Patient census, Out - Patient Dept, and
Special Climesh,

2. Detinituens (hve, bk, toetal death,
pmaturty, cause of death, underlying
case of death wpatient bed ew)

3 Apalvsis of hospatal services and
discharges

4. Indices { Bed ocoupancy, average
length of stay, bed wn ~ over nterval,
death rate, birth rate etc.)

5 Vital statistucs

6 Uses and Limitations of hospital data
7 Mithod of compilation of vanous
Health Rewrns’ Statistieal Returns,

L Introduction to Panciples of
Management and Administration -
seope and unportance of management.
~Pranciples of Management. - Functions
ol a Manger (POSICORB-LE}
Muanagement Techmgues -Matenal
Muanagement - Personal Admmstration
~Fmancial Admuaustration

2. Public Health Structure in India. -
Directive Principles of

-With relation to Public Health &
medical Care. ~ Consttutional lists. -
Various five vears plans and priorities.
3 Rale of Voluntary Health
Orgamsation

4 Basie tacts of Health i Tndia,

5. Current Objectives and strategies. -
Population Dysamies. - Community
Health Worker schemes,

6. Nauonal Health Programmes of
Medicine and Homeopatlyy.

8 Other programmes of relevance to
Health Sector. - Family Weltare




Medical Termunation of Pregnancy. -
National Population Poliey. - Maternaty
and Chiid Health

10 I Introduction 1o Medical Record
i} Muedical Science
Record Science I - 1 Development, Analysis and Uses

of Medieal Record

213 Development of Medical Record
Forms, basic atd special. (o) Order of
Arrangensents

¢y Ward

1) Medwal Record Department

(¢} Source onented medical record.
{d) Probleny oriented medical record.
te} Imegrated Medical Record.

3. Analysis of Medical record: (1)
Quaniative. {i1) Qualitative.

4. Uses of Medical Records:

{a} as a personal document

(b as impersonal decument

5 Values of the Medical Record

10 Classification of diseases as per LC1D
11 Intermatonal
classilication of
[hseases

Sd/-
(Rajesh Sharma) KAS
Secretary,
J&K Public Service Commission.



